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	                    Office Hours 9 am to 1 pm

	The Parish Office, The Triangle
	
	                    Monday to Friday

	Willingdon
	
	

	East Sussex BN20 9PJ
	
	                    Telephone / Fax: 01323 489603

	www.willingdonandjevington.org.uk
	                    email: parishclerkwjpc@btconnect.com



Terms of Reference for Cemetery Committee

	Appointed by
	Full Council

	Number of Members
	Unlimited

	Membership Renewed
	Annually 

	Minimum number of meetings
	4 per annum

	Delegated authority for decisions
	Yes

	Delegated authority for own budget
	Yes

	Can appoint Sub-Committee
	Yes



Areas of responsibility
1. To keep under review the provision of existing burial and interment facilities for the residents of Willingdon and Jevington at the cemetery in Gorringe Valley Road.
2. To assess available options for future provision of burial and interment facilities, through development of the existing cemetery, extension of the existing cemetery or acquisition of additional land for cemetery use.
3. To assess and budget for future maintenance, replacement or upgrading of cemetery building and land for which it is responsible.
4. To approve tenders and contracts for all aspects of maintenance and ground works associated with the cemetery in accordance with the Parish Council’s financial regulations.
5. To review and agree annually the structure of fees for services provided in the cemetery.
6. To prepare an annual budget for recommendation to Finance and General Purposes Committee.
7. To oversee the day-to-day maintenance of the cemetery except where delegated to the Cemetery Manager.
8. To agree the cemetery rules and regulations.
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