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FILMING, PHOTOGRAPHING AND RECORDING OF
COUNCIL, COMMITTEE AND SUB-COMMITTEE MEETINGS POLICY
Introduction
1.1 The right to record, film and to broadcast meetings of the Council, committees and sub-committees is established following the Local Government Audit and Accountability Act 2014. The Openness of the Local Government Bodies Regulations 204 permits the audio and visual recordings and photography of the Council and Committee meetings by the general public and/or media. This is in addition to the rights of the press and public to attend such meetings. 
1.2 Members of the public are permitted to film or record meetings to which they are permitted access in a non-disruptive manner. The use of digital and social media recording tools, for example Twitter, blogging or audio recording is allowed as long as it is conducted in a non-disruptive way and only to the extent that it does not interfere with any person’s ability to follow the debate.
1.3 Personnel Sub Committee meetings may not be recorded when confidential matters are being discussed.
1.4 The Council will display requirements as to filming, recording and broadcasting at its meeting venues and those undertaking these activities will be deemed to have accepted them whether they have read them or not.
2. Recording of the meetings
2.1 While those attending meetings are deemed to have consented to the filming, recording or broadcasting of meetings, those exercising the rights to film, record and broadcast must respect the rights of other people attending under the Data Protection Act 1998. The Chair of the meeting has the authority to stop a meeting and take appropriate action if any person contravenes these principles or is deemed to be recording in a disruptive manner.
2.2 Any person or organisation choosing to film, record or broadcast any meeting of the Council, committee or sub-committee is responsible for any claims or other liability from them so doing.
2.3 The Council asks those recording proceedings not to edit the film or recording in a way that could lead to misinterpretation of the proceedings or infringe the core values of the Council. This includes refraining from editing an image or views expressed in a way that may ridicule or show a lack of respect towards those being filmed or recorded.
2.4 The Chair of the meeting will make an announcement at the beginning of the meeting to make sure everyone understands the meeting will be recorded.
2.5 Any person wishing to record a meeting is asked to contact the Clerk prior to the meeting. Discussing requirements with the Clerk beforehand will help to ensure that the Council provides reasonable facilities to meet the needs of the person that is recording.
2.6 All recording will be taken from a static point.
2.7 All recording will be overt, i.e. Clearly visible to anyone at the meeting.
2.8 All equipment required for recording purposes must be set up before the meeting starts to avoid disturbance.
2.9 Equipment must not be left unattended.
2.10 The specific filming of children or young people under the age of 18 who are present cannot take place unless their parents/guardians have given written consent. This provision also applies to vulnerable adults whereby the consent of a responsible adult is required.
2.11 People seated in the public seating area must not be photographed, filmed or recorded without the consents of the individuals concerned.
2.12 If, during the meeting, a motion is passed to exclude the press and public, then all the rights to record the meeting are removed and the operator of the equipment will be required to stop recording and/or photography and leave the room with the equipment.
3. Social Media
3.1 The regulations also allow anyone at the meeting to use Twitter, blogs, Facebook or similar media to report the meeting provided that the Chair does not consider their actions are disrupting the proceedings of the meeting.
3.2 If the Chair feels the use of social media is disrupting the proceedings the person doing so may be required to stop. If use continues, the Chair may ask the person to leave the meeting and if the person refuses to leave then the meeting may be adjourned to make appropriate arrangements for the meeting to continue without disruption.
4. Council recordings
4.1 The Council may itself photograph, film, record or broadcast meetings and will retain, use or dispose of such material in accordance with its retention and disposal policies.
4.2 A recording of each meeting by the Clerk, will be kept by the Clerk until the minutes have been approved at the next meeting and will then be deleted. Recordings by the Clerk of the Full Council will be put on the website until the next Full Council meeting.
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